Effective Sentences Exercise – Answer Sheet
Rewrite these sentences so that they are more effective. Correct any mistakes you find. In brackets before the sentence is a hint regarding the problem the sentence has.
 (clarity – confusing shift in pronoun) She lost her way, yet he got to the place.

Answer: She lost her way, yet she got to the place.

(clarity - vague pronoun) The accountant gave the manager her report.

Answer: The accountant gave her report to the manager.
                 OR:    The accountant gave the manager her (the manager’s) report.
(clarity - unspecified comparison) Jim is taller, while Tom is stronger.

Answer: Between Jim and Tom, Jim is taller and Tom is stronger.
                 OR:    Compared to Pete, Jim is taller, while Tom is stronger.
 (concise) Tom is a good student, and Helen is a good student too.

Answer: Tom and Helen are good students.
(concise) He had to stay in bed for a week according to what his mother said. 


Answer: His mother said he had to stay in bed for a week.
(concise) The girl who stands there wearing red clothes is my sister.

Answer: The girl wearing red is my sister.
(repetition) If you want your products to sell well, the quality of the products must be good, the price of them must be reasonable and the after-sales services must be satisfying.

Answer: If you want your products to sell well they must have good quality, a reasonable price and good after-sales service.
(repetition) Let us respect the old people, take care of the young people, and help the weak people.

Answer: Let us respect the old, take care of the young and help the weak.
(repetition) In my opinion, I think he is a good man.

Answer: In my opinion, he is a good man.
                  OR:   I think he is a good man.
(repetition) We should love our parents, understand our parents and respect our parents.

Answer: We should love, understand and respect our parents.
 (repetition) This park is the most beautiful park in our city.

Answer: This is the most beautiful park in the city.
                 OR:     This park is the most beautiful one in the city.
Concise Corrections
Make each sentence more concise.

1) An approximate amount of 3cm of rain fell.
Answer: About 3cm of rain fell.
2) I don't agree with your attitude with respect to smoking in public.
Answer: I don’t agree with your attitude about smoking in public.
3) She got a mark in the neighborhood of 80% in the course.  
Answer: She got a mark of about 80% in the course.
4) The bicycle will cost about 100RMB or so.
Answer: The bicycle will cost about 100 RMB
5) The end result is that I won the game.
Answer: I won the game.
6) He likes Western food such as pizza, spaghetti, hamburgers and so on.
Answer: He likes Western food such as pizza, spaghetti and hamburgers.
7) My teacher’s personal style is very plain.
Answer: My teacher’s style is very plain.
8) We are in the process of learning about writing concisely.
Answer: We are learning about writing concisely.
9) Paying careful attention was a contributing factor in his high marks.
Answer: Paying attention was a factor in his high marks.
10) I'd like to talk to you with reference to my employment payment.
Answer: I’d like to talk to you about my pay.

Make the Sentences Concise

Take out as many words as you can and still keep the meaning of each sentence.

There were numerous participants in the initial meeting, but the remainder of the meetings had an insufficient number of attendees.  
More concisely: There were many people at the first meeting, but not enough attended the rest of the meetings.
We can utilize our office assistant to enumerate our numerous problems, our manager to ascertain solutions and the remainder of the staff to implement what he says.
More concisely: We can use our office assistant to list our (many) problems, our manager to learn solutions and the rest of the staff to do what he says.
Numerous personnel reside across town, accordingly there is sufficient demand to warrant dispatching a bus to convey them to the workplace.

More concisely: Many people live across town, so there is enough demand to warrant sending a bus to bring them to work.
Correct the Paragraph

There are at least 20 mistakes (spelling, punctuation spacing, spacing, capitalization) in this paragraph. Find and correct them.
Reading out loud will help your proofreading. When you read Silently to yourself you you will often skip words , or read what you expect tobe there instead of whatis actuallly there. when you read out loud you are more likely read evary word .While you read out loud make not of any places that sound awkward or are uneasy to read. Generally speaking, these are places you will have to revice, because if you found them diffcult then you can bee pretty that sure other people will to. Think about who you’re intented reader or readers are. This helps you to see what you have written the way that your reader(s) miht. Pretand you are on of them.  
Corrected:
Reading out loud will help your proofreading. When you read silently to yourself you will often skip words, or read what you expect to be there instead of what is actually there. When you read out loud you are more likely to read every word. While you read out loud make note of any places that sound awkward or are uneasy to read. Generally speaking, these are places you will have to revise, because if you found them difficult then you can be pretty sure that other people will to. Think about who you’re intended reader or readers are. This helps you to see what you have written the way that your reader(s) might. Pretend you are one of them.  
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